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Emailing Coaches or Team Officials

As mentioned above, an email is sent to a coach or team official when a profile is created. The email will
look like this:

Screen Shot 15

From: GotSport Support [support@gotsport.com] Sent:
To: Bill Cameron

Co

Subject: Your profile has been created

Your Club has created an online Coa

To edit your profile go ®sg_http://www.gotsport.com/asp/coaches/

Your username is| gotgantt fand your password is

You can change your password once in the administration page of your profile.

j. The coach login link is provided
k. The User Name is provided
I.  The password is provided

5. You can also send a reminder email to all coaches or team officials:
a. Click on Coach or Team Official (see Screen Shot 4) on the dark blue menu bar
b. If you have more than 25 coaches, change the Page Size to “Infinite” (circled in red
below) and press “Apply Filters” (circled in green below)
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c. The top left column of the coaches table will say “Select”. By clicking Select the system
will place a check box next to every coach. You may omit one or more coaches from the
email by de-selecting, un-clicking, the check box. In this example, we have de-selected
Gavin Thomas and he will not get an email.
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Enroll Coaches in a Program

v | Select

Email Selected Coaches »

Pages:
12

Last Name First Name

3

==

002COACHCAMERONBHIKL Cameron | Willaim
E DO02COACHTHOMASGHIKL Thomas Gavin
002COACHDASLERFHIKL Dasler Frank
D02COACHDOOLTITTLENHIKL | Doolittle |Nadia |
D02COACHSUTHERLANDBHIKL | Sutherland | Blair i
D02COACHTHORNTONBHIKL |Thornton |Billy
002COACHDOEIHIKL Francis will

d. Click on “Email Selected Coaches”, circled in green above.
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e. The next screen is the basic email page for all our modules. There are a few minor
additions or subtraction for players versus coaches, but the logic is the same.
i. Decide if you want to send a Bulletin or personalized email. The personalized
includes the user name and password.
ii. Decide if you want o send a plain text or HTML email, see the red circles below.
HTML allows you to do things like bold, underline, insert links, images, ... Plain
text is as described.

iii. Scroll down below the Selected Coaches list and click the “Update Filters”
button.

Screen Shot 18

Wambach, Janice
Watson, Pam

Update Filters»

f. Choose a Sender and reply email address. It can be different for different mailings, see
the green circle.
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From Name Gavin Owen-Thomas

Reply To Address gavini@gotsoccer.com

@ Personalized One Create & Send Mailer

age p #lint w/ login Subject
instructions. ‘
Message

Select Message Format Y RBRBRGX| o o 5*‘%’@@”@ | i=i=

7 Plain Text - Smaller size, BIUS=S=E A% pon S p—
best compatibility, no images or .

eyt foreaatting.

B HTML content
area.
Selected Coaches
Boxer, Aaron
Cameron, Gavin
Cameron, Philip
Cameron, Willaim
Dasler, Frank
Deet, James
Doolittle, Nadia
Fabergas, Francesc Cnormal EIHTML ChPreview e
Francis, Will
g Send

Friedel, Howard

g. Type a subject for the email and type or copy the email message body.

h. If you are using HTML you can see a preview of the email, look at the bottom of the
message box. We suggest using HTML and the following language and steps. Copy and
paste the following text, you may of course edit it and please make sure the state info,
OKSA or ASSA, in the first paragraph is correct.

Coach, Club, and Team Officials

An online volunteer profile has been created for you. This profile will be used to
complete your volunteer registration, so that you may be approved to participate in
the Oklahoma Soccer Association programs. We need your assistance to properly
and securely complete your volunteer Risk Management requirements for this year.

This information must be completed and submitted BEFORE you may participate in
ANY activities as a club volunteer or be placed on a team roster in

accordance with OSA's Risk Management Guidelines. A login link and your login
information can be found at the bottom of this email. You will need to log into your
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Screen Shot 20

k.

profile and click the "Background Checks" link on the gray menu bar. Click on the
"Submit New Report" and fill in all fields, including your social security number.
Once you have completed the form, read the authorization waiver and click "I
Agree" and "Submit" to send your information securely to OSA.

Your ability to respond to this message promptly will determine how quickly we can
complete the process of making you eligible to volunteer. We thank you for
volunteering with the Oklahoma Soccer Association.

For detailed instructions Click Here

Next Highlight “Click Here” in the message box. This is the last line of the text you just
pasted.

mrsIsayc
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have the most up to date information. Yt
password and the appropriate login link
the bottom of this email. Click the link t
instructions on how to log into your acc
complete the background check process
as soon as possible.

Thank you for volunteering.

For instruf{ions @5 E

Canormal EIHTML ©

Hold down the Ctrl key (the control key) on your keyboard and press the letter “K”,
remember you’re still pressing the control key while pressing “k”. It’s sort of like typing a
capital letter. A Hyperlink box will appear.

Copy the following link into the Hyperlink box
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http://www.soccerscheduler.com/content/events/newsletters/e_32.pdf
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m. The words Click here will appear in a different color and will be underlined. This is now a
hyperlink. The URL you copied contains a PDF file with instructions to the coach or
manager on how to complete their risk management process.
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complete the background check process. Please do this
as soon as possible.

Thank you for voluntelering.

ons Click Here
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0. The email will look something like this:

Screen Shot 23

Subject: Important: GotSoccer Volunteer Discloser Information

Click Send, below and to the right of the message box, circled in blue below.

We will not be able to print a coach or team official ID car

as possible.

Thank you for volunteering.

For instructia @

ds

Please check your contact information to verify that we have
password and the appropriate login link can be found at the b
instructions on how to log into your account and complete the

To log in and manage your GotSoccer Manager Profile:
1. Click Here

2. Enter your username and password as follows:
Username: gotmanager

Pasasward: demn
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p. The first Click Here will bring up instructions. The second Click Here will bring them to
the login page. Their username and password are listed, see above.

Once a coach is approved, their name will appear in the drop down box when creating teams, see
creating teams. You can assign one coach to multiple teams.

If the coach has other functions such as board member, team manager, ... the state can approval all
accounts so long as the person’s name, address and birthday are all identical in each separate account
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